SAMPLE PROGRAM - Employee Learning Week

December 4-8, 2017
XYZ Company always seeking to LEARN: 

Leadership, Education, Activities, Resources, and Networking
Monday – (Leadership)  

· Send a message from the CEO about Employee Learning Week (ELW) with related business highlights of the ELW program is released to employees. The message should also encourage leadership at every level of the organization.*
Tuesday – (Education) 
· Send a message from the Learning Department regarding the launch or sponsorship of a learning product based on discussion with company.  Product could be short video, e-learning course or other document.*
Wednesday – (Activities) 
· Send a message from the Learning department providing access to a webinar: delivered by a company, partner or sponsor.  Include links to a few learning games or other self-directed learning opportunities.*
Thursday – (Resources) 
· Send a message from the Learning Department that promotes awareness, benefits and access to company resources related to tuition reimbursement, wellness, employee assistance, etc..  If appropriate, include information on how to access  other Learning Resources such as collaboration forums, knowledge databases, etc.*
Friday – (Networking))  

Send a message from the CEO or the Senior learning Leader acknowledging ELW and thanking employees for participating in an activity and steering all to the Intranet or LMS to take a course, play a game, review materials, refresh their knowledge of technical terms or share an insight with colleagues.*
*Any of these activities can be supported, supplemented or augmented by other activities such as presentations, “lunch and learns”, video chats, etc.

Source: https://www.td.org/About/ATD-Employee-Learning-Week 
 
